Graduation process £ % /X fg

In order to successfully complete your degree studies in CCU and graduate, you have to finish the following
procedures w-#Pe v T AR R A& T ehd AR B
1. Submit your thesis/dissertation into the Thesis Retrieval System (Only for Master and Ph.D. students)
A TRk LB mELH s
2. Fill in two questionnaires at the CCU Alumni Information system
FrRATHET ZHEBRE
3. Complete the Leaving-School procedures at Leaving-School system

R RBRPER ALY

On the following pages, we will explain how each of the online system works.
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Please be reminded that # 3x.
Leaving-School procedure should also be completed in papers.&tic £ § 7= 3 A A~ 3R

The whole procedure might take at least one week. % = # &+ § 7 & ° — B ZTehps /F
The undergraduate students do not need to submit any thesis/dissertation into the Thesis Retrieval
System. < ER&E4 2 Z & FBHY THAE LG R

If you have any questions please feel free to contact us or your Department Office for help.
F 7w }a ERERAE ’i‘%%l: I o 2 A - -



hesis Retrieval System SOP 7 & L. #% < & 3L SOP

(Only for Master and Ph.D. Students #73° ¢ 7 _+ &z <)

STEP 1: Register for a new account for the Thesis Retrieval System
- U GHRE L hY  SLRRELRG

Website A4t : http://cloud.ncl.edu.tw/ccu/in aleph.php?school id=274

Account: Student ID (e.g: 6BXXXXXXXX) pkHL 5 5 50
Password: Same as the E-course system (Course selection system - KiKi) password. % #% = 5 4 & sL % 78
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STEP 2: After logging in, you will see the following page:
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Please Key in Red * is the required field If you have any problem, please Contact Us
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Fill in all of the information. 33 & & 58 7
After filling in, press “APPLY”. = 23 B {5 » gﬁ—g@%“APPLY”

STEP 3: Thesis Submission
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*** Note (# ) : Remember to add the CCU Emblem Watermark to every page of your Thesis and
save itasa PDFfile. ##%> 22 3E ¢ I X B3 .ker > ¥ &2 PDF R A% o

Download the CCU Emblem Watermark here ¢ & < £ -k & T b ‘
http://ndltdcc.ncl.edu.tw/new_file_download.php?Pact=FileDownLoad&Pval=4788



http://cloud.ncl.edu.tw/ccu/in_aleph.php?school_id=274
http://ndltdcc.ncl.edu.tw/new_file_download.php?Pact=FileDownLoad&Pval=4788

After registering to the Thesis Retrieval System, you would receive a set of “Account and Password”
in your email.
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Login here & » 2= % ut: http://cloud.ncl.edu.tw/ccu/in.php?school_id=274
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Follow the instructions and start to submit your Thesis. 3% F =z <~ + 8

The Review of the Thesis requires 2-3 working days. #» < %+:% 21 3 1 i¥x

STEP 4: Sign the Letter of Authorization.
SRR AAT S N

After the review has been finished, you need to log into the system again, download the Letter of
Authorization, fill in and print out. When you leave the school, you have to give this Letter of Authorization
to the Library Reception Desk. When you have filled in this Letter of Authorization, your thesis will be
authorized to CCU Library and National Library foruse. $ 2 Z @ 5 T ~HE BRI Erem~ g d -
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http://cloud.ncl.edu.tw/ccu/in.php?school_id=274

CCU Alumni Information system g x R E-L o

STEP 1: Log in to the System
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Login here 3 xt:
http://mis.cc.ccu.edu.tw/alumni/alumni/inde

(rExBERE )
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Account: ARC number
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Password: Same as the E-course system
(Course selection system - KiKi) password.
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STEP 2: Fill in all of the information and two questionnaires inside the platform.

(All of the contents inside are in Chinese)

S CEBRE (27 %)

Click “here” and follow the instructions to fill in the questionnaires.
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*** Note (& 3x.) :

There are two kinds of questionnaires. You must fill in both of them. k ¥tp 5 = #

1. CCU Alumni Information System ¢ & &= F# & (Attachment 1)
2. Career Prospects Questionnaire of the Ministry of Education # & $8BES B K %


http://mis.cc.ccu.edu.tw/alumni/alumni/index.php
http://mis.cc.ccu.edu.tw/alumni/alumni/index.php

Leaving-School System 3 B2 38 & & 3¢

STEP 1: Log in to the Leaving School System
- B N R K AL
Before starting the Leaving School Procedure, please return all the books, equipment and debts to the school’s

different departments, if you have lent any.
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Login here ¥ 3+ 3 1t http://osa.ccu.edu.tw/leave/ Mﬂi‘ﬁﬁ%ﬁgggﬁéﬁig? mEir)
Enter this website and log in to the system. zj-i& » 37 % = &% - AMEE - PR ER IR

Account (5 %): Student ID. ;i—ﬁig?l PR )2
Password(#% #%): ARC number 35 » 05 chk § 5 58

STEP 2: Apply for the Leaving School Procedure
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When you log in, you will see the following page. Follow the signs inside the picture to complete this progress.
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1. Choose [£ %] (Graduate) 2% [£ %]
2. Press [ ¥ 3-#+] (Apply: Leaving-School) -2k:E [ 5rdric]


http://osa.ccu.edu.tw/leave/

STEP 3: Check the status and Print out the “Leaving School Procedure Form”
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This Procedure requires 3-5 working days. After 3-5 days, you need to log in to the Leaving School System
again and print out the Leaving Procedure Form.
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In here, you can see the different units/departments review/confirmation status.
“% %14 5" — Successfully confirmed

“% 42 7 i ¥ — Confirmation failed

“X % 27 — Hasn’t been reviewed yet

“% % 1% — No need for review

If the status has not turned into “% +%if i&” after 3-5 working days, please call the extension on the first
lane to contact them.
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STEP 4: Go to your Department Office to get stamp on the “Leaving School Procedure
Form”.
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*** Note: Submit a copy of your Thesis to your Department Office.
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STEP 5: Go to CCU Library and Office of International Affairs to get stamp on the Leaving
School Procedure Form.
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*** Note: Submit 1 copy of your Thesis to the CCU Library.
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Fully completed Leaving-School Procedure Form sample % ¥ & 2 g+ § H § 5.

I ERPELEBBERTFEE
e - 'H  +:

H4r3 ;0 AELGEEARATomzss ewex: NN
AR FH)
wiEnc 2%
R — - PABRE BHLFRE ETHRAME—uME (S4BT 4K
B -HhEaH) R -SF5F5 ik
o EEARRAEBATHITRE  oMRREHAKRATUTHTE 4B
RRBERFRY HAAEBRAHAV LD —BRRMYUE  HAEARESL
C PR ABETAES  ARATHMIERELBE 0 B AR TMER
BE BANE—MBAN  BAMERES  HEELSARKE -
K Z EEHEIRENBRANEAIMIRAL S TREERGE, 2%
I EHIE o
- PHEBERZRARZBAIFERE  FHEAFRBERSABELE
FBEAMEBREE MEASSIATHUTLNAXEELS

B

XEERFTEA  REEHBRAHE AR AMEERARSEE
—— & Py - This is the stamp of Library
S s . A % » R :
B P - éggg:m |~ (Only for Graduate Students)
2 x5 # x| ghea s m 1 |Om s wnsmsa e =
AR N2 : F a— v | Y FrIAZIRIEER
BRoA - B M ﬂ &ﬁ@ﬁkr‘?@%; O
#mom 2 | (B g a3 K T P
P B Y i ,if o el [ o
MR ¥ A - A K mB ¥ 5 &
- EALES & G o L e e o i You need to get all stamps
¥ # g ¥ Al L]EE m g i
4 & B A0 + il ol e | from the different
SO # — T = >
m Y % & ES % % ® & .
P oW : r ,| units/departments of CCU.
\gﬁ’j‘/ = s - o ;‘ (For all degree students)
& 3 = % ) > Ze ] Vb B S
Fﬁ?ﬁ: I 1; 1§:“££Hiiérﬁi TR
¢ i = Rz p LEERAER
L 3
i
£y
%
%

STEP 6: Bring the “Leaving School Procedure Form” and Student ID card to the Office of
Academic Affairs and take the Chinese Diploma.

A PRI RRARETERI B B ETKE RIS ¢ F o

*** Note: Submit 1 copy of your Thesis to the Office of Academic Affairs.
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IMPORTANT NOTE (¥ & #3x) :

If you want to apply for the English Diploma and Transcript, you need to fill in the application form in

the Office of Academic Affairs and pay for the fee in the Cashier Section. It requires 1 working day to

make the English Diploma and Transcript, you can take it after 10am of the next day you applied.
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English Diploma Application Form (&~ & =z 2 ¢ a2 ) :[DOC]/[ODF]
English Transcript Application Form (& <~ fr#& = 4§ ¥ ¢ B2 ) :[DOC]/[ODF]

If you want to certify your Diploma and Transcript to take it back to your home country, you can go to
Taiwan Chiayi District Court and Southwestern Taiwan Office, Ministry of Foreign Affairs,
Republic of China (Taiwan).
FRFR+HEIZ2AGIEF v EPREY I oBERP Y ERN2 Y EARIINT Le 7%
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Taiwan Chiayi District Court Official Website ( 2 §%£ & & = #/2 7 %) .
http://cyd.judicial.gov.tw/en/index.asp

Southwestern Taiwan Office, Ministry of Foreign Affairs Official Website (7 £ % f]# 2 #8Z £ 7 7%

=

FE® ) % http://www.boca.gov.tw/content.asp?Cultem=5923&mp=2

Some of the countries may need the certification of the embassy, you can contact the embassy of your
home country in Taiwan if needed.
FLRFEFFERS A REILE B MEBEER R gL 3 L8 24 -

*** If you have any problem please contact your Department Office for help &5 & # P IR eh i L g


http://oaa.ccu.edu.tw/oaa1/t1.html
http://oaa.ccu.edu.tw/file_dl/%E8%8B%B1%E6%96%87%E5%AD%B8%E4%BD%8D%E8%AD%89%E6%9B%B8%E7%94%B3%E8%AB%8B_%E4%B8%AD%E8%8B%B1%E5%B0%8D%E7%85%A720160518.doc
http://oaa.ccu.edu.tw/file_dl/20160620_05.odt
http://oaa.ccu.edu.tw/file_dl/20170310.docx
http://oaa.ccu.edu.tw/file_dl/20170310.odt
http://cyd.judicial.gov.tw/en/index.asp
http://www.boca.gov.tw/content.asp?CuItem=5923&mp=2

Attachment 1

CCU Alumni Information System H IEB: & % #lE Questionnaire Manual
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After how many months following your graduation, have you found your first full-time job?

Option:

A. Don’t have a job yet. B. Before graduation. C. After a month. D. After two months. E. After three months.
F. After four months. G. After five months. H. After six months. I. Within a year. J. Within two years.

K. Within three years. L. More than three years.
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Including the full time job you have right now, how many jobs did you take before?

The last option: More than ten.
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20,001~30,000 ¢
30,001~40,000 5%
40,001~50,000 ¢
50,001~60,000 ¢
60,001~80,000 7¢
80,001~100,000 ¢
100,001~200,000 ¢
200,001~300,000 &
300,001 TR _E
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How much is your monthly salary (including bonus)?
First option: Below 20,000 NTD.
Last option: Above 300,001 NTD.
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How is the correlation between your work and your study?
Option:

A. High correlation. B. Medium correlation. C. Low correlation. D. No correlation.
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How did you find your first job?

Option:

A. Apply by yourself. B. Recommended by your family or friends. C. Recommended by your university.

D. Recommend by your professor. E. Start your own business. F. Family business. G. National examinations.
H. Cooperative program and internship. |. Job placement and career services center.

J. Haven’t found a job yet. K. Others.
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Are you satisfied with your job?
Option:
A. Very satisfied. B. Satisfied. C. Not satisfied. D. Could be better.
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What is the reason behind your dissatisfaction with your job?

Option:

A. Low salary. B. Poor working environment. C. Heavy workload. D. Workplace is far from the place you live.
E. Your interest and specialty don’t match up.

F. Have problems interacting with your superiors and colleague. G. Poor welfare system. H. Others.
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Was the professional curriculums from your department helpful to your career?
Option:
A. Very helpful. B. Helpful. C. Wasn’t helpful. D. Could be better.

Are you satisfied?
Option:
A. Very satisfied. B. Satisfied. C. Not satisfied. D. Could be better.
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Was the General Education courses helpful to your career?

Option:
A. Very helpful. B. Helpful. C. Wasn’t helpful. D. Could be better.

Are you satisfied?
Option:
A. Very satisfied. B. Satisfied. C. Not satisfied. D. Could be better.

10.
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Was the internship courses helpful to your career?

Option:
A. Very helpful. B. Helpful. C. Wasn’t helpful. D. Could be better.

Are you satisfied?
Option:
A. Very satisfied. B. Satisfied. C. Not satisfied. D. Could be better.

11.
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Were the school clubs and related activities helpful to your career?

Option:
A. Very helpful. B. Helpful. C. Wasn’t helpful. D. Could be better.

Are you satisfied?
Option:
A. Very satisfied. B. Satisfied. C. Not satisfied. D. Could be better.
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During my study period in the University, | had a clear plan for my studies.
Option:
A. Very agree. B. Agree. C. Disagree. D. Could be better.

13,
HRERHARRAIEELRETR Y

mE
g-EE'-‘._EE;:E

wazmr=f EE

FEE e
AR il

R =oE =

R

O 0O ® >

| know the future direction of my career development.
Option:
A. Very agree. B. Agree. C. Disagree. D. Could be better.
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Do you want to study for advanced studies in the University again?
Option:
A. Yes. B. No.
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Are you satisfied with this questionnaire?

Option:
A. Very satisfied. B. Satisfied. C. Not satisfied. D. Could be better.

Suggestion.
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1) In the workplace, what abilities do you think need to be improved the most?
A. Professional ability. B. Language ability. C. Information processing ability.
D. Soft power.
2) Do you think the professional knowledge training programs from your department were helpful to
your career?
Option:
A. Very helpful. B. Helpful. C. Neutral. D. Wasn’t helpful. E. Could be better.
3) You think the courses from your department match with the needs of the employment market.
Option:
A. Very agree. B. Agree. C. Neutral. D. Disagree. E. Could be better.



